Screen Captures for the PC

First, make sure what you want to capture is visible on the screen.
Next, locate your Print Screen button. Sometimes it is a separate key, sometimes it is a function of another key as

shown below. If it is a function of another key you may have to locate and simultaneously depress the function key as
well.

When you push the button, nothing appears to happen, but it should have copied a screen capture to your clipboard (an
invisible holding space that you copy to and paste from).
Now you will need to locate some an application that can accept the screen capture you have placed on the clipboard.
Some options are:
Paint a basic application that comes with the Windows OS

Microsoft Word
Microsoft Powerpoint
Adobe Photoshop

Almost any application that you can paste a photo into will work, in most cases, even email will work.

In this example, | will use Paint as it is faster to load that Photoshop and for what we will be doing, it is a quick way to
save things and then you can reopen it in Photoshop if you need to do more with the image later.

To find paint, locate your Start button on the bottom left, then go to All Programs > Accessories > Paint
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When Paint opens, it looks like this:
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Next you will paste the image by pressing Control + V keys

And your image should show up like this:

(Oa 0548 = Document2 (Preview) - Microsoft Word - Mx
Bla) =
Print Preview @
| L@ i'g l;] ’—_\5: 3 lj q ‘—j |l one Page V| Show Ruler B Nextpage E
" = w20 (1] Twe Pages || ¥ Magnifier
Pint Options | Margins Orlentation Size || Zoom 100% e [ Previous Page C\Puse Print
% = ' = g review

Print Page Setup i Zoom Preview

S R R Y R Y AR CRIRRRR T =

(B« o »

Page: 2072 | Words: 252 | o8 | ‘ S

=T 350 () ©
#start| (3 €@ w0 K v ® T =22 W‘.vl ~ Pres”.l (& Micr‘.‘l Fink.. |ﬁ:_"31.Mv‘cr.H| i 3M..- & Past”.l TRed... | B refi.. | 0o vail. | @lEnte.. | |« =000 @ 12106 PM




